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“The secret of getting
ahead is getting started.”

Mark Twain
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Everything you need to get
started with WordPress

INTRO
If you’ve tried before, you might have noticed that getting started 
with WordPress isn’t quite so simple as it’s portrayed to be.

There is a lot of work that needs to be done. Lots of steps to be com-
pleted, if you’re going to do it right.

That’s the beauty of this checklist - it’s everything you need to get 
started with WordPress in one easy-to-use checklist.

You don’t have to be a professional web developer to use it (but 
there is a section for developers, too). 

This is meant to be a starting point for you - whether you’re brand 
new to WordPress or a seasoned developer looking for a little fresh 
inspiration. 

Getting the stuff on this list done is just the beginning to your on-
line adventure. Have fun with it. Make it fun.

Ready to jump in? Let’s go!

Rob
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GETTING
STARTED
First things first. You want to 
set yourself up for success. 
You need the right tools in the 
right places to do the things 
you want to do, and these 
items will help you do that.

“Begin with the end in mind.”

Stephen Covey

https://roborr.net
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GET YOUR DOMAIN NAME REGISTERED

Finding the right domain name for your new 
website is a big deal, so make sure you get a good 
one.

https://roborr.net/guides/domain-names
https://roborr.net/questions-answers/what-reg-
istrar-should-i-use-to-buy-a-domain-name

GET SIGNED UP FOR YOUR HOSTING AC-
COUNT

A crucial element to your site’s perfor-
mance is getting a quality web hosting part-
ner. Make sure you get a good one. 

https://roborr.net/guides/how-to-host-web-
site

GET WORDPRESS INSTALLED ON YOUR 
HOSTING ACCOUNT

Getting WordPress installed is a pretty easy 
process. There are 1-click install options, or 
WordPress’ own “Famous 5 Minute Instal-
lation.”

https://roborr.net/guides/installing-word-
press

CONFIGURE YOUR DNS RECORDS

Get your DNS for your domain name point-
ed to your hosting account if it’s not the 
same place

https://roborr.net/questions-answers/what-
registrar-should-i-use-to-buy-a-domain-
name

INSTALL AND CONFIGURE THEME

Get your theme installed and configured. 
Make sure to check that your theme is using 
the favicon (”favorite icon”) that you 
want to use. Hosting companies will some-
times use their own favicon if you don’t set 
one specifically.

INSTALL YOUR PLUGINS

Get your first set of plugins installed. Here 
are a few that a no-brainers to start with:

Yoast SEO

https://wordpress.org/plugins/word-
press-seo/

Disqus

https://wordpress.org/plugins/disqus-com-
ment-system/

Gravity Forms or Contact Form 7

https://gravityforms.com
https://wordpress.org/plugins/con-
tact-form-7/

WordFence

https://wordpress.org/plugins/wordfence/

Login Lockdown

https://wordpress.org/plugins/login-lock-
down/

WP Super Cache

https://wordpress.org/plugins/wp-super-
cache/

Backup Buddy

https://ithemes.com/backupbuddy/word-
press-backup-and-restore/

Google Analytics for WordPress by Monster-
Insights

https://wordpress.org/plugins/google-ana-
lytics-for-wordpress/

CONFIGURE YOUR USER ACCOUNT

When WordPress install is completed 
and you’ve set a username and password, 
you’ve only started the process of setting 
up your user account. Make sure your user 
profile is set up correctly and completely.

SET YOUR TIMEZONE

Get your timezone set correctly so if you 
schedule posts they’re published at the 
correct time.

CREATE A CONTACT FORM

Make sure your contact form and any other 
contact forms you’re using on the site are 
working properly.

https://roborr.net
https://roborr.net/guides/domain-names
https://roborr.net/questions-answers/what-registrar-should-i-use-to-buy-a-domain-name
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https://roborr.net/guides/how-to-host-website
https://roborr.net/guides/how-to-host-website
https://roborr.net/guides/installing-wordpress
https://roborr.net/guides/installing-wordpress
https://roborr.net/questions-answers/what-registrar-should-i-use-to-buy-a-domain-name
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SET UP
These are the basic settings 
and configurations you need to 
get in place for your new site.

“A dream doesn’t become reality 
through magic; it takes sweat, de-
termination, and hard work.”

Colin Powell

https://roborr.net
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SET YOUR TITLE AND TAGLINE

Make sure you’ve got the site title and tagline set for of your new Word-
Press site by going to Dashboard > Settings > General.

CREATE YOUR CONTACT FORM

Get your contact form set up. This can be either Gravity Forms 
or Contact Form 7, or really any contact form plugin you’d like. 
You will also want to install Google reCAPTCHA. For conve-
nience, you can now use invisible reCAPTCHA.

MAKE SURE YOUR TIMEZONE IS SET

Go to Settings > General and make sure your timezone is set 
correctly.

SET UP YOUR SITEMAP

Create your sitemap using Yoast SEO and submit it in your Goo-
gle Search Console account, and Bing Webmaster Tools.

SET UP GOOGLE SEARCH CONSOLE

Get your site set up to use Google Search Console which will pro-
vide you a wealth of information about your site and how your 
visitors use it.

SET UP AKISMET

Get Akismet setup to fight spam. All you need to do is activate 
the plugin and insert your Akismet API Key.

SET UP BING WEBMASTER TOOLS

Bing has its own tool, similar to Google’s Search Console, that 
provides similar info on your site ‘s performance in their search 
engine.

SET UP GOOGLE ANALYTICS

Get Google Analytics installed using the plugin mentioned 
previously. You will also want to make sure that you connect 
your Google Analytics account with your Google Search Console 
account to make sure you’ve got the most complete information 
possible available to you regarding how users work on your 
website.

SET YOUR COMMENT AND PINGBACK POLICIES

This is really a matter of preference, but you want to decide one 
way or another how you are going to manage comments and 
pingbacks.

CHECK AND EVALUATE ALL SETTINGS

Check the settings under Settings > General, Writing, Reading, 
and Discussion to make sure everything is set the way you want 
it to be set. 

https://roborr.net
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SECURITY
It’s vital to keep your new Word-
Press Site safe and secure. Here 
are a few things that you need to 
do to keep it locked up tight.

“One of the tests of leadership is 
the ability to recognize a problem 
before it becomes an emergency.”

Arnold Glasow

https://roborr.net
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MAKE A BACKUP PLAN

Make sure you have a plan for backing up your site. I mentioned Backup 
Buddy in the plugins section so make sure you’ve got that set up and 
regularly taking backups!

SECURE YOUR SITE

Install and configure a security plugin like Wordfence, or 
iThemes Security. These plugins are easy to set up and will won-
ders for helping you secure your site!

USE A SECURE PASSWORD

Pick a secure password. Secure passwords aren’t usually easy to 
remember, so you can start using password manager like Last-
Pass, Roboform or KeePass. Don’t ever put it in Notepad or any 
other unsecure document.

MAKE A LOCAL BACKUP

Make a backup copy of your entire website and save it to some-
thing like Google Drive, Dropbox, or on your local computer. 
Plugins like BackupBuddy or UpdfraftPlus can do this for you.

ALWAYS BACKUP BEFORE UPDATING

Make sure you have a backup each time before doing major ver-
sion update of 
WordPress core, your theme or plugins.

DISALLOW UNAUTHORIZED ACCESS

Keep those who are testing your security fences at bay by disal-
lowing unauthorized access to your wp-config.php file. Add the 
following code to your .htaccess file:

<files wp-config.php>
    order allow,deny
    deny from all
</files>

DON’T USE “ADMIN” AS YOUR USERNAME

In addition to making sure you’ve got a secure password, make 
sure that you don’t use “admin” as your username. It’s probably 
the most commonly attempted username to be tried by hackers. 
Come up with something more unique.

SET UP AN ANTI-SPAM SOLUTION

Comment spam is a huge problem for WordPress site owners. 
Using an anti-spam tool like Akismet, or reCAPTCHA can go a 
long way in helping keep your site clean.

KEEP YOUR LOGIN PAGE SAFE

Good usernames and passwords are a good start to protecting 
your login page, but I like to use a tool called Login Lockdown 
that will limit login attempts and provide a variety of other op-
tions to keep hackers out of your site.

SET UP YOUR SITE TO USE CLOUDFLARE

In addition to being a fantastic CDN (content delivery network) 
tool, CloudFlare adds a nice layer of security to your site.

ADD ADDITIONAL PROTECTION TO YOUR LOGIN PAGE

For those wanting an even greater level of security you can re-
strict access to your login page altogether. 

https://roborr.net/website-design-development/wordpress-se-
curity

USE AN SSL CERTIFICATE TO SECURE YOUR SITE

Browsers now alert users to unsecured sites that contain forms 
so make sure you’ve got an SSL certificate in place.

https://roborr.net/website-development/not-secure

https://roborr.net
https://roborr.net/website-design-development/wordpress-security
https://roborr.net/website-design-development/wordpress-security
https://roborr.net/website-development/not-secure
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CONTENT
Content is king, right? Make sure 
you get it right with your new 
site by following this recommen-
dations.

“Content precedes design. Design 
in the absence of content is not 
design, it’s decoration.”

Jeffrey Zeldman

https://roborr.net
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SET YOUR PERMALINK STRUCTURE

You want you permalinks to be easy to read and 
understand and you want to do this at the start of 
your new site so all your future posts are using a 
good permalink structure. It makes your content 
more understandable and it’s easy to communi-
cate. I recommend using the postname setting. 
You don’t need to include dates.

CREATE YOUR BLOG CATEGORIES

You should have a good idea about what 
you’re writing about and you should have a 
rough idea of what categories that content 
should fall in to. I generally recommend 6-8 
main categories. It’s not a big deal if you 
have a couple more or less, but you don’t 
want a lot more or a lot less. If you do, review 
them and see how you can clean them up by 
consolidating or expanding them.

DELETE THE UNCATEGORIZED CATEGORY

This is a completely useless category and 
you don’t want it on your site. Once you’ve 
got this category removed, set a new default 
category.

https://roborr.net/website-tips-tools/
how-change-default-category-word-
press

MAKE SURE ALL YOUR IMAGES USE ALT 
TAGS

When you place an image for a post or page 
you’ll have the opportunity to set the title 
and alt text. This is a good habit to get in 
to for a number of reasons, but providing 
users who use assistive devices to read your 
content is at the top of the list. Use your key-
words and make them descriptive.

CREATE AND PLACE YOUR MENUS

Make sure you have a thoughtful menu so 
users can find their way around easily. You 
want to have thoughtful and informative 
menus. Too many can be confusing. Too 
few will not be informative enough.

CREATE YOUR ABOUT PAGE

This is one of the most important pages on 
your site and you want it to be awesome. 
Make sure that your about page gives vis-
itors what they need to know and make it 
about them.

https://roborr.net/website-tips-tools/eight-
great-about-me-pages-are-crushing-it

CREATE YOUR CONTACT PAGE

In an earlier step you created your contact 
form. This is the page where you want that 
form to live along with any other import-
ant info like phone numbers and addresses 
you may need to list. A good idea is to also 
include social media networks you’re on so 
people can connect with you there too.

CHECK YOUR PAGE FORMATTING

Copying and pasting from applications like 
Microsoft Word can bring with it a lot of 
formatting junk you don’t want. Make sure 
your content uses accurate, clean HTML 
formatting.

PROOF READ EVERYTHING

Look for spelling, grammar, and typo 
issues in every piece of content you create. 
Mistakes are easy to make and even over-
look so look for errors in your content.

CREATE A CUSTOM 404 PAGE

Whether it’s by a mistyped URL, or a bad 
link, someone is going to end up on a 
“404 not found” page on your site at some 
point. Make sure you deliver value on that 
page by helping reroute them to useful 
and helpful information.

SET UP YOUR METADATA

Every page and post on your site has 
metadata that is indexable by search 
engines. Use a tool like Yoast SEO (men-
tioned in the plugins section) to this step 
easier. 

CREATE YOUR TERMS AND CONDITIONS

Make sure you’ve got terms and condi-
tions in place. You need to set the rules 
for how people are interacting with your 
website, and you have to outline your pol-
icies clearly - especially if you’re selling 
anything on your site. 

CREATE YOUR PRIVACY POLICY

Make sure to include a privacy policy. 
This is another baseline requirement that 
you need to have in place for how you 
collect information on your website and 
how you use it.

INCLUDE A COPYRIGHT NOTICE

Many themes will do this for you auto-
matically. You want to make sure that you 
protect your content. 

https://roborr.net
https://roborr.net/website-tips-tools/how-change-default-category-wordpress
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MARKETING & 
PROMOTION
Don’t spend all this time and effort to get your 
new WordPress site up and running only to 
end up shouting into the void. Get your site off 
to a great start with these guidelines.

“Marketing is a contest for people’s attention.”

Seth Godin

https://roborr.net
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CREATE YOUR NEWSLETTER OPT-IN FORM

There are a variety of great tools available for email marketing. 
Make sure you’ve got a form on your site that users can use to opt in 
to your email newsletter.

SET UP YOUR SOCIAL MEDIA ICONS

You want two things from social sharing tools on your site: First, 
you want people to be able to connect with you personally and find 
you on your various social platforms. Second, you want people to be 
able to share your content so make sure you’ve got tools to do both.

SET UP YOUR SOCIAL MEDIA PROFILES

Make sure your social media profiles are awesome. This means great 
cover images, great descriptions, and everything is up to date. 

SET UP YOUR PROFILE ON GRAVATAR.COM

Make sure your email is connected to your Gravatar at gravatar.com. 
This will make a lot of things like signing in, and managing com-
ments a lot easier, plus it will give you a uniform presence. 

KEEP TITLES TO 60 CHARACTERS OR LESS

For posts and pages, shoot for 60 characters in total length. This 
will help with search indexing, and it’s also usually the first thing a 
visitor to your site will read. Keep it succinct, and informative.

KEEP META DESCRIPTIONS TO 150 CHARACTERS OR LESS

This description is usually what shows beneath the link on search 
engine results pages. 

SET UP YOAST SEO

The Yoast SEO plugin I mentioned during the set up stage is a fan-
tastic tool that will help you get a lot of SEO basics in place for your 
site as a whole, and each piece of content individually. Make sure 
you’re thorough in getting this set up properly.

CREATE A SOCIAL SHARING PLAN

Sharing your content via various social media channels is a great 

way to get eyes on your content and traffic to your site. Figure out how 
often you’re going to post, what you’re going to use to do it, and what 
channels you’re going to use. 

CREATE AN OUTREACH PLAN

Pat Flynn talks about creating an outreach list that consists of making 
a list of 200 blogs, Facebook fan pages, Twitter accounts, YouTubers, 
and more (200 each) to reach out to and build relationships with. 
Create a list that will be a great fit for your target audience and deliver 
value to those people.

CREATE A PLAN FOR PAID TRAFFIC VIA FACEBOOK

Facebook is always changing and if you want to find people who are 
looking to learn from what you can help them with, look no further 
than paid traffic through Facebook. Rick Mulready, and Amy Porter-
field are two great resources for this.

https://rickmulready.com
https://amyporterfield.com

CREATE A PLAN FOR PAID TRAFFIC VIA GOOGLE

Much like Facebook mentioned previously Google Adwords is a great 
option to find new audiences. Perry Marshall is the one to look to here.

https://perrymarshall.com

CREATE FLAGSHIP CONTENT

You want to create epic content pieces that will serve as the corner-
stone for your brand. When I think of epic content, I think of detailed, 
comprehensive, 2,000+ word pieces that are the things you’ll be known 
for.

CREATE A LEAD MAGNET

Entice site visitors to opt-in to your list by creating a guide or a check-
list of some kind that they’ll find informative and helpful.

CREATE A LEAD CAPTURE PAGE

Creating a well-designed lead page will help collect important informa-
tion while delivering valuable resources to your target audience. 

https://roborr.net
https://rickmulready.com
https://amyporterfield.com
https://perrymarshall.com
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CLEAN UP & 
PERFORMANCE
Now that you’ve got the rest in place it’s time to 
clean up and make sure your new website operating 
at its fullest potential.

“Speeding up websites is important — not just to 
site owners, but to all Internet users. Faster sites 
create happy users....”

Google

https://roborr.net
https://roborr.net
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DELETE SAMPLE FILES

You can safely delete wp-config-sample.php.

DELETE UNUSED THEMES AND PLUGINS

Remove unused themes, and plugins. Just deactivating these 
unused items isn’t enough. They can be security risks. If you 
need a copy of them then make sure they’re saved in to your 
local copy. You don’t need them on your website.

ENABLE AUTOMATIC UPDATES

Make sure WordPress automatic updates are enabled. In your 
wp-config.php file, make sure this line of code is included:

define( ‘AUTOMATIC_UPDATER_DISABLED’, true );

MAKE SURE YOUR SITE IS FAST

Install and configure WP Super Cache, W3 Total Cache or 
WP-Rocket to get the most out of your site. Make sure to 
check with your hosting provider to see which one they rec-
ommend; these plugins will function differently based on the 
kind of hosting service you’re using.

OPTIMIZE YOUR IMAGE FILE SIZES

Install and configure an image optimization plugin like WP 
Smush or Imagify to compress image sizes.

LOOK IN TO USING A CDN

Do you need a CDN? It depends on what kind of site you have, but a 
CDN (content delivery network) can be a huge help in making sure 
your site is performing optimally. MaxCDN (StackPath), KeyCDN or 
Amazon Cloudfront are a couple options.

MONITOR YOUR SITE SPEED

Do regular checks to see how fast your site is loading and find out 
how you compare to other sites. Pingdom has a great tool, so does 
GTMetrix. 

https://roborr.net/website-tips-tools/page-load-speed-test-tools-sev-
en-resources-high-performance-websites

SET UP YOUR SITE WITH CLOUDFLARE

To add extra layer of security and performance, get your site set up 
to use Cloudflare. Their free plan helps by serving as a CDN as well 
as an additional layer of security.

INSTALL AN SSL CERTIFICATE

Install an SSL regardless of whether or not your selling anything. 
Using HTTPS is the standard these days and modern browsers warn 
users when sites aren’t using encryption. 

https://roborr.net/website-development/not-secure

http:/https://roborr.net
https://roborr.net/website-tips-tools/page-load-speed-test-tools-seven-resources-high-performance-websites
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DEVELOPER’S
BONUS
I build lots of WordPress websites. Here are a few 
items I have in my toolbox for each one I create.

“What separates design from art is that design is 
meant to be… functional.”

Cameron Moll

https://roborr.net
https://roborr.net
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SET UP YOUR LOCAL DEVELOPMENT ENVIRONMENT

Working on live sites isn’t always a good idea, especially if you’re 
not sure what the outcome of your edits may be while you’re work-
ing on it. I always set up a local copy of the site to do all my work.

TURN ON DEBUGGING FOR YOUR LOCAL

Turn on WP-DEBUG in wp-config.php file by changing ‘false’ value 
with ‘true’ for your testing site. If you’re editing a live site, make 
sure you set it back to ‘false’ once you done making changes.

USE GIT

If you’re used to using FTP for everything, there is a better way. 
Learn how to use Git for version control. If you’ve not used Git be-
fore there is a great getting started guide on codeschool.com. 

MAKE THEME MODIFICATIONS IN A CHILD THEME

Virtually all themes can be set up to use a child theme, and that’s 
where you want to make any changes and perform any experiments. 
Otherwise you run the risk of losing your work if the core theme is 
updated.

TURN OFF ALL CACHING

Turn off caching. Deactivate all caching when working on your site, 
unless you like driving yourself crazy!

USE DEVELOPMENT MODE IN CLOUDFLARE

If you use Cloudflare, turn on the development mode so you can 
view your work as soon as you’ve moved it to your live site. 

REGENERATE THUMBNAILS AFTER CHANGES

Don’t forget to regenerate your site’s thumbnails if you change the 
dimensions, either in Settings > Media or directly in the theme file.

VALIDATE HTML AND CSS OUTPUT

Make sure your code is clean by using the W3C Markup Validation 
Service. 

CHECK CROSS BROWSER COMPATIBILITY

Make sure your site looks right in all the major browsers, yes, even 
Internet Explorer. 

CHECK MOBILE-RESPONSIVENESS

Your new WordPress site should function fully on all mobile devic-
es. My favorite tool for this is the Developer Tools in Chrome, but 
there are equally great tools in Firefox, and Opera as well.

COLLECT ALL DOCUMENTATION

Gather all your documentation in one secure place. I’ve learned the 
hard way that having this stuff in various different places can be a 
pain. This includes:

• WordPress username and password
• Relevant hosting information (IP address, database info, etc.)
• Hosting login 
• Repository info, or FTP info
• Marketing account login info
• Renewal dates for any paid/subscription plugins or tools
• User guide if you’re handing off the site
• Maintenance schedule

https://roborr.net
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FINAL
THOUGHTS
There is a lot of work to do to build a successful WordPress site. 
But it doesn’t have to be hard. 

This checklist is put together so you can cover all the basics for 
what you need to get started. 

This is meant to be a starting point for you - whether you’re 
brand new to WordPress or a seasoned developer looking for a 
little fresh inspiration. 

Getting the stuff on this list done is just the beginning to your 
online adventure. Have fun with it. Make it fun.

Remember the reasons you’re building this site to begin with, if 
it gets challenging. As mentioned in the first quote, if you “begin 
with the end in mind” you will push through anything that’s 
tough, and you’ll be glad you did. 

https://roborr.net
https://roborr.net
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If you want to skip all these steps and just get 
someone to do it for you checkout WPLaunch. 

WPLaunch is a service that does all this for you 
so you can focus on doing what you do best.

https://wplaunch.com
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business better online by building highly functional, aesthetically stunning, 
and results-oriented web projects working primarily with WordPress. 

I’m a big WordPress fan and I do everything from helping people get started 
with their site to building big sites with big features. 
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business better online. 
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